Evaluating a Presentation

Category
Area
Comments
Excellence

The 

Message
Has the presenter made the presentation a story?

Has he/she asked the audience to take action?



The 

Audience
Does the presenter interact well with the audience (anticipating questions, listening to and answering same)?

Does the presenter read the body language of the audience well?



The 

Presenter
Does the presenters voice and body language show congruence with the message?



Supporting Materials
Does the presenter use the media in an imaginative way to support the message?

Does the Presenter use demonstrations?




Category
Area
Comments
Hygiene

The

 Message
Is there an obvious aim/goal for this presentation?

Was sufficient planning and preparation put into the presentation (use APAT and V-spot)

Did the presentation open and close in an engaging manner?



The

 Audience
Does the presenter address the audience and maintain eye contact?



The

 Presenter
Does the body language of the presenter positively support the message?

Does the voice (tone, variety and pitch) of the presenter positively support the message?



Supporting Materials
Has the presenter chosen presentation media suitable for the setting, audience, message and duration?

Do the presentation aids emphasise the main elements of the message or do they clutter them?

Does the presenter use text, pictures and colour to support the message?

Did the presenter avoid the use of “bullet lists”

Has the slideshow (if used) been edited down to the correct duration?

Is the presenter comfortable and fluent in the use of the presentation media?

Is the room layout appropriate for the size/type of audience and duration of presentation?

Is the environment comfortable for the audience (temperature, viewing angles etc.)
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